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1.0  INTRODUCTION  

The Heritage Grants Program was established in 1991 and was administered by City staff with 

applicaTons reviewed by a volunteer board. In 2008, the Central Okanagan Heritage Society (COHS) was 

awarded the contract to administer the grants program. 

The intent of the program is to recognize the value of Kelowna’s built heritage. Through the granTng 

process, financial support is extended to assist with the upkeep of properTes listed on the City of 

Kelowna’s Heritage Register.   

2.0  PURPOSE  

The City of Kelowna’s Heritage Grants Program promotes the conservaTon of residenTal, commercial, 

industrial, insTtuTonal and agricultural heritage buildings by assisTng owners with grants for a porTon of 

the costs incurred in conservaTon work.  

3.0  AMOUNT OF MONEY AVAILABLE  

Approximately $35,000 in total is available for distribuTon annually from the City. 

4.0  ELIGIBLE APPLICANTS  

Any property listed on the Kelowna Heritage Register is eligible for this grants program. This program is 

limited to exterior and building foundaTon (stabilizaTon) work. 

The conservaTon work should recognize the importance of “Character-defining Elements” as 

documented in the Heritage Register Record for the property. This Record can be accessed at h`ps://

www.kelowna.ca/our-community/arts-culture-heritage/heritage   

• Heritage Designated properTes will be given first priority in the granTng program. Followed by 

ResidenTal properTes listed on the Kelowna Heritage Register. 

• Grants will not be given for work undertaken prior to a successful grant applicaTon.  

• Municipal property taxes must be fully paid (if applicable). 

5.0 APPLICATION DEADLINE  

ApplicaTon deadlines are established at the start of each year. Check the City of Kelowna website or 

consult with the COHS to determine the next available intake . Please note: there is limited funding and 

an applicaTon does not guarantee support in whole or in part.  

Grants applied for may be moved to the next funding intake.  
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6.0 GRANTS 

Buildings “Designated” heritage are eligible for grants to a maximum of $12,500/ 3 year period.  

Buildings listed on the Kelowna Heritage Register are eligible for grants to a maximum of $7,500/ 3 year 

period.  

Grants for Exterior ConservaHon Work including: reroofing; prep & new paint*; window, door, siding 

and porch conservaTon, will not exceed 50% of the cost of the work to be done (exclusive of applicable 

taxes), to a maximum of $7,500 (Heritage Register) or $12,500 (Designated) per 3 year period.  

*Heritage paint colour schemes using the Historical True Colours pale`e are required. ExcepTons MAY 

be considered on a case by case basis and as approved by the Commi`ee. 

Grants for FoundaHon Work will not exceed 50% of the cost of work to be done (exclusive of applicable 

taxes), to a maximum of $7,500 (Heritage Register) or $12,500 (Designated) per 3 year period.  

Except for special circumstances, original materials are to be used. Compa8ble adapta8on of modern 

materials may be considered on a case by case basis. 

7.0 DOCUMENTATION  

For All ApplicaTons:  

All applicants need to complete the applicaTon form and provide current photographs of the heritage 

property, and specifically of the area where the work is to be done. Note: It is highly recommended that 

applicants contact the program manager prior to submi7ng the heritage grant applica8on.  

Grants for Exterior PainTng:  

As well as the required documents for all applicaTons (listed above), applicants applying for a grant for 

exterior painTng of a heritage property need to include in their applicaTon:  

• Colour scheme and paint colour samples. Benjamin Moore Historical True Colour Pale`e is 

highly recommended. 

• EsTmate for cost of work is to be done by the owner (up to 100% for materials only). 

• Two esTmates if work is to be done by a contractor.  

Grants for Reroofing:  

As well as the required documents for all applicaTons (listed above), applicants applying for a grant for 

reroofing of a heritage property need to include in their applicaTon:  
• Proposed colour and roofing material  

• EsTmates for cost from two contractors  

• One year guarantee for labour and materials; a wri`en copy needs to be provided with the 

“DeclaraTon of Project CompleTon.” A roof inspecTon is required for all reroofing projects. 
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Grants for Exterior & FoundaTon Work:  

As well as the required documents for all applicaTons (listed above), applicants applying for a grant for 

exterior and foundaTon work of a heritage property need to include in their applicaTon:  
• EsTmates for cost from two contractors  

• One year guarantee for labour and materials MAY be required; a wri`en copy may need to be 

provided with the “DeclaraTon of Project CompleTon.” If a guarantee for labour and/or 

materials is needed, this will be sTpulated in the grant approval le`er. 

8.0 TIMELINE & PROCEDURES  

1. Once an applicaTon has been received, it will be screened by the City of Kelowna Heritage Grant 

Program manager (COHS) to ensure the applicaTon is complete.  

2. The applicaTon will be reviewed by the City of Kelowna Heritage Grants Commi`ee using a 

established set of criteria and evaluaTon tool.  

3. When an applicaTon is approved or declined by the Commi`ee, the applicant will be advised in 

wriTng.  

4. Prior to the commencement of work, any required municipal building permits must be applied for.  

5. The successful applicant must have the work completed within one year of the grant being awarded. 

An applicant can ask for an extension in the case of unforeseen circumstances and this requires approval 

by the Commi`ee.  

6. Upon the compleTon of the heritage building conservaTon project, the following must be submi`ed 

to the commi`ee before the grant will be paid out:  

a) Photographs showing the completed project.  

b) Submission of all bills showing ‘paid in full’ with an authorized signature or showing a $0 

balance. Costs of plans and related expenses may be included. 

c) The a`ached “DeclaraTon of Project CompleTon” form must be submi`ed to the Commi`ee.  

d) Site InspecTon by Commi`ee member or as required by the City of Kelowna.  

e) Wri`en warrantees or inspecTons as required for reroofing, foundaTon and exterior 

restoraTon work.  

f) demonstraTon that any other requirements, as described in the approval le`er was met. 

*Comple8on documenta8on must be received by the Applica8on Deadline to be approved and paid in 

that cycle.  

7. No applicaTon may, in any manner, be considered to form a contractual or other obligaTon on the part 

of the Commi`ee. 
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9.0 PROGRAM CLAUSES 

9.1  CONFIDENTIALITY OF INFORMATION 

The COHS shall keep, strictly confidenTal, all informaTon which in any way reveals the City’s confidenTal 

business, financial or investment details, programs, strategies or plans, learned through the term of the 

Agreement.  InformaTon pertaining to the City obtained by the COHS as a result of parTcipaTon in this 

Agreement is confidenTal and must not be disclosed without wri`en authorizaTon from the City. 

9.2 CONFLICT OF INTEREST  

 

As per the Central Okanagan Heritage Society Policy Statement, and as noted in the COHS Heritage 

Grants Program AdministraTon Agreement for 2019-2020. 

9.3 OWNERSHIP OF DOCUMENTS AND FREEDOM OF INFORMATION 

 

All documents, submi`ed to the City become the property of the City.  They will be received by the City 

and are subject to the provisions of the Freedom of InformaTon and ProtecTon of Privacy Act.  For 

addiTonal informaTon, please go to: h`p://www.cio.gov.bc.ca/cio/priv_leg/foippa/contracTng/

ppsindex.page 

9.4 COHS PERFORMANCE RECORD 

 

The City conducts a mid-point check-in and a year-end Performance Record for COHS which are part of 

the contract administraTon. 

The ApplicaTon form, Terms of Reference for the Heritage Grants Program, and other grant-related 

documents may be obtained online at www.okheritagesociety.com or contact Lorri Dauncey, Central 

Okanagan Heritage Society at 250-861-7188 or ldauncey.cohs@telus.net
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